
TEMPLATE EMAIL TO SEND TO ALL 
EMPLOYEES 

Subject line:  Cybersecurity in the office 

Hi everyone, 

We assessed our office cybersecurity, and we decided to 

implement some new measures to keep ourselves and all 

of our systems safe. 

Please read through these simple guidelines and begin to 

implement them.  

Just a few minutes of your time will make our office 

safer. 

If you have any questions, let us know. 

Thanks for your help! 


